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The next City Administrator will understand how technology 
improves efficiency and quality of service and will focus on 
best practices. The new City Administrator will take the time 
needed to assess the organization and identify opportunities 
for improvements and efficiencies to better serve the organiza-
tion and the community. The selected candidate will also have 
experience managing large projects (including capital improvement) 
through others and an understanding of shepherding a project from 
conception to financing to execution, in a successful manner and 
without surprises.

The City is looking for experienced leaders with high emotional intelligence 
who build trust, and who bring out the best in staff. A generalist background 
is most desired, although technical experience in the areas of budget 
and finance are appreciated. A Bachelor’s degree in public administration, 
business administration, or a closely related field is required; a Master’s 
degree is preferred.

COMPENSATION 
AND BENEFITS
The salary for the City Administrator is competitive and dependent upon 
experience and qualifications. The City also offers an outstanding benefits 
package including life, health, dental, and vision insurance; leave time; 
and a car allowance. In addition, retirement is through CalPERS 2% @ 60, 
three-year average benefit calculation (legacy). Employees new to the 
CalPERS system, or not eligible for reciprocity, will be provided the CalPERS 
2% @ 62 plan. Another attractive employment benefit is that children of 
city employees are eligible to attend school in the Piedmont Unified School 
District.

TO APPLY
If you are interested in this outstand-
ing opportunity, please apply online 
at:

www.bobmurrayassoc.com

Filing Deadline:
November 20, 2022

Following the closing date, resumes 
will be screened according to the 
qualifications outlined above. The 
most qualified candidates will be 
invited to personal interviews with 
Bob Murray & Associates. A select 
group of candidates will be asked to 
provide references once it is antici-
pated that they may be recommended 
as finalists. References will be contacted 
only following candidate approval. 
Finalist interviews will be held with the 
City Council. Candidates will be advised 
of the status of the recruitment follow-
ing selection of the City Administrator 
position. 

If you have any questions, please do 
not hesitate to call Gary Phillips at:

(916) 784-9080



THE COMMUNITY
The City of Piedmont (the City) is a unique and 
beautiful community which simultaneously 
clings to rich tradition while embracing every-
thing that is new and exciting. This community 
of approximately 11,000 residents is located in the 
beautiful Oakland Hills, overlooking the San Francisco 
Bay. The community was aptly named “Piedmont,” or 
“foot of the mountain” by James Gamble, owner of the Piedmont 
Land Company. Over the years, gardens, bridges, parks, and schools 
were developed, and many artists, writers, and prominent citizens 
made Piedmont their home. Following the 1906 San Francisco earth-
quake, the community of Piedmont grew ten-fold in just one year. By 
1907, residents voted to incorporate as the City of Piedmont, and in 1923 
the City became a charter city. 

Today, ambitious efforts are underway to usher in Piedmont’s vision for the 
future with a host of thoughtfully designed capital improvement projects 
and outstanding community events. The City is currently in the process of 
building a brand-new aquatics facility, the first of several major capital 
projects in our immediate future. Piedmont is also leading the county in 
Climate action with its Reach Codes, pool electrification, and all renewable 
energy, and is actively working to become a more diverse, inclusive com-
munity where all feel valued and included. Other opportunities lie ahead in the 
form of working to help solve the regional housing crisis. Work has begun by 
developing a comprehensive plan to support all types of housing, community 
development, and major infrastructure projects. For example, the City is in 
the beginning stages of developing a civic center master plan that includes 
essential services such as police, fire, and city administration.

It is outstanding and generous residents, however, that are the heart of Piedmont. 
The City is intentional to enhance quality of life through an assortment of 
city-sponsored events, such as movies and concerts in the park, the annual 
Martin Luther King Day celebration, and the well-known 4th of July Parade. With 
300+ newer community members attending the “Welcome to Piedmont” event 
and the 50+ volunteers who envisioned and planned “FoodFest”, which 
attracted 1200+ from all over the East Bay, it’s easy to see why Piedmont 
is positioned for an exciting future. 

The City is served by the Piedmont Unified School District. The District has 
three elementary schools, one middle 
school, two high schools, and an 
adult school. On California 
Standards Tests and STAR, 
the District is among 
the highest-ranking 
unified school dis-
tricts in the state, 
and over 95% of 
graduates pursue 
a college educa-
tion.

THE ORGANIZATION
Piedmont is a full-service charter city 
operating under a City Council/
Administrator form of government. 
Five Council members are elected 
at-large on a nonpartisan basis to 
staggered, four-year terms. Elections 
are held concurrent with the statewide 
general election in November of 
even-numbered years. Following each 
election, the City Council elects a 
mayor and vice-mayor from among 
its members. Under the City Charter, a 
Councilmember may be elected for 
no more than two consecutive four-year 
terms of office. After two full terms 
have elapsed (eight years), Council 
members may run again for office. 
The City of Piedmont is served by a 
variety of skilled volunteer committees 
appointed by the City Council. These 
include the Civil Service, Park, Planning, 
and Recreation Commissions; the Police 
and Fire Pension Board; and the Budget 
Advisory and Financial Planning, CIP 
Review, City-School Liaison, and Public 
Safety Committees.

The City Administrator and City Attorney 
are appointed and directed by, and 
hold office at the pleasure of, the 
Piedmont City Council. All other depart-
ment heads are appointed by the 
City Council upon recommendation of 
the City Administrator. Department 
Heads are directed by and serve at 
the pleasure of the City Administrator. 
The City employs 96 full-time employees 
and has a total operating budget of $34 
million. Piedmont has an outstanding 
team of public servants that pride 
themselves on delivering quality and 
customer-focused services to the 
community. The City’s skilled and 
professional leadership team enjoys 
a collegial and supportive culture. 
Piedmont relies primarily on property 
tax revenue and is fiscally sound. The 
City budgets very conservatively and 
staffs accordingly. The City targets a 
General Fund Reserve of 18% of oper-
ating expenditures. 

THE POSITION
The new City Administrator will 
join a thriving, well-established 
local municipality pursuing an 
exciting new chapter. The 
individual selected from 
this recruitment process 
will be Piedmont’s fourth 
City Administrator over the 
past 33 years and will be 
carrying forward not only a 
legacy of community-service and 
conservative fiscal management, 
but a commitment to refine the vision 
for Piedmont. The City Administrator will 
have opportunity to create a renewed sense 
of community by developing strong partnerships, inspiring staff, and engaging 
the talented and generous residents. In addition, she/he will serve as a leader 
in representing the City of Piedmont on regional challenges and issues, work-
ing with other Alameda County communities, special districts, and strategic 
partners. The City is currently drafting the 2023-2031 Housing Element which 
will require several changes to the City Code in order to accommodate addi-
tional housing units. Because the City is largely built-out, with many long-term 
residents, the new City Administrator will need to be significantly engaged 
with the process and employ careful thought to bring the plan to fruition. 

The City Administrator will also provide the City Council with well-supported 
recommendations, treat all Council members equally, and will be respectful 
and responsive in implementing Council policy. Under policy direction of the 
City Council, the City Administrator will plan, organize, and provide administra-
tive direction, oversight and coordination for all City functions and 
activities. 

Other duties include:

• Overseeing the preparation of the annual budget for 
the City; authorizing expenditures and purchases; 
providing information regarding the financial condition 
and needs to the City Council;

• Advising the City Council on issues, programs, and 
financial status; preparing and recommending long- 
and short-range plans for City service provision, 
capital improvements and funding; and directing the 
development of specific proposals for action regarding 
current and future City needs;

• Overseeing the administration, construction, use and maintenance 
of all City facilities and equipment, including buildings, parks, 
facilities, and other public property;

• Overseeing the selection, training, professional development, and 
work evaluation of City staff; overseeing the implementation of 
effective employee relations and related programs; providing 
policy guidance and interpretation to staff;

• Directing the preparation of and 
preparing a variety of correspondence, 
reports, policies, procedures, and 
other written materials; and

• Monitoring changes in laws, regula-
tions and technology that may affect 
City operations; implementing policy 
and procedural changes as required.

THE IDEAL 
CANDIDATE
The City of Piedmont is looking for a 
creative, innovative, optimistic, and 
forward-thinking City Administrator to 
come in on the ground floor and define 
a vision for the City. The ideal candidate 
will embrace the unique history and 
qualities of the Piedmont community, 
while also driving a new vision forward 
into the future. The ideal candidate 
brings proven, hands-on leadership 
experience that is energetic, com-
passionate, and confident in a local 
government setting. Communicating 
regularly with the City Council, the 
City Administrator will provide timely 
project updates, as well as informa-
tion on current and future issues and 
challenges. The new City Administrator 
will be comfortable interacting and 

engaging with the public, attend-
ing community events and 

meeting with residents direct-
ly. The City Administrator will 

be solution oriented and 
will possess excellent 
diplomacy and political 
acumen. Respecting the 
professional leadership 

team for its abilities, the 
City Administrator will be 

a collaborative and inclusive 
leader who understands diver-

sity, equity, and inclusion and 
who asks the right questions, setting 
a high standard and challenging the 
team to innovate.

As the team’s leader, the new City 
Administrator will support, coach, and 
mentor staff and will encourage contin-
uous improvement and development. 
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